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The BIG stuff
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The BIG stuff

The HARD work
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The BIG stuff

The HARD work
90% of the Writing 

Process
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The smaller stuff



Manage your time
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Try to determine

• How much time each section will take

• What part will consume most time?

• What is the easiest section?

• Do I have other activities? (Easter, weekends, work)

THEN...

✓ Plan when to work on tasks

✓ Set deadlines

✓ Take breaks to clear the mind

✓ Get feedback throughout the process

• Peers, friends, supervisors, writing advisors



Theme 

or Category for 

information
Citation or full 

reference

"Direct Quotes" 

or paraphrased 

info
Page number

Take notes effectively



Introduction
(Move from general to 

specific information)

Body paragraphs
(Focus on your purpose)

Conclusion
(Move from specific to general)
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Document Structure



• Introduction

• Background information

• The context of your 

research

• Thesis

• Methods

• Results

• Discussion

• Conclusion

• Relate to thesis 

statement

• Relate to a larger context



➢ IPCC predicts a worldwide 2°C temperature increase within 2050 and this will affect 

the global coffee production (IPCC, 2012)

➢ The two coffee species will respond differently to climatic changes (Ovalle-Rivera, 

Laderach, Bunn, Obersteiner, & Schroth, 2015).

➢ Robusta is tolerant to temperatures up to 30°C (Magrach & Ghazoul, 2015).

➢ Arabica is heat sensitive. It prefers stable temperatures between 20-23°C (Magrach & 

Ghazoul, 2015).

➢ Based on this, Arabica has to be grown at higher altitudes where the temperatures 

are lower. Forests are cleared, while robusta can replace land unsuitable for arabica 

and lowland areas (Magrach & Ghazoul, 2015)

Bullet points make it 

easier to get an overview 

of the content

Keep track of your 

references in the text

Strong Outlines Support Strong Writing
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How to Outline How NOT to Outline

Body paragraph 1:

➢ IPCC predicts a worldwide 2°C temperature increase within 

2050 and this will affect the global coffee production (IPCC, 

2012)

➢ The two coffee species will respond differently to climatic 

changes (Ovalle-Rivera, Laderach, Bunn, Obersteiner, & 

Schroth, 2015).

➢ Robusta is tolerant to temperatures up to 30°C (Magrach & 

Ghazoul, 2015).

➢ Arabica is heat sensitive. It prefers stable temperatures 

between 20-23°C (Magrach & Ghazoul, 2015).

➢ Based on this, Arabica has to be grown at higher altitudes 

where the temperatures are lower. Forests are cleared, while 

robusta can replace land unsuitable for arabica and lowland 

areas (Magrach & Ghazoul, 2015)
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Paragraph Principles

Keep the topic visible

1. Begin with the familiar and simple

2. Build with explanation and support

3. End with the new, complex, emphasis



Paragraph Structure

First sentence of a paragraph

✓ States the topic of the paragraph

Following sentences RELATED to the topic

✓ Explains the topic

✓ Provides supporting details for the topic

✓ Demonstrate your analysis and understanding

Last sentence of a paragraph

✓ Summarizes main idea of paragraph

✓ Connect to a new idea presented in the next 

paragraph

State your 
topic

Explain

&

Examples

Conclusion

&

Transition

Developed by/ Laget av



Google has one of the largest and most advanced computer 

networks. Its network has thousands of miles of fiber optic cable and 

uses advanced software-defined networking. After Google laid its 

fiber optic cable under the Pacific Ocean, half of the world accessed 

its service. This has made Google the most used computer network 

in the world for information searches, which have implications for 

cyber security.

13

SEEC the topic

State

Explain

Examples

Conclude



Revision GoalFocusing 

on

Draft and 

Techniques

Write from Intro to Conclusion
1st Draft: Use your outline and just 

write. Don't think about sentence 

and paragraph structure

Structure/Flow/Cohesion 2nd Draft: reorder ideas; add what is 

missing. Paragraph (SEEC) structure, 

do my ideas flow?

Getting all ideas

onto paper

Logic/movement

ClarityTightening

paragraphs
3rd Draft: remove of, vague pronouns (it, this, 

that, those), and interruptions (phrases 

surrounded in commas) 
Concision

Precision
Shortening 

sentences
4th Draft: compress phrases, remove unspecific 

adjectives/adverbs, delete irrelevant/redundant 

ideas, remove not
Proofread

Format
Examining

individual words
5th Draft: grammar, punctuation, page numbers, 

checking citations/references, page/section 

breaks. Finalize title and headers

Outline/ Structure
Outline: structure your ideas, 

include citations, Paragraph (SEEC) 

structure, get an overview of your text

Outline your

ideas

Developed by/ Laget av
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Book an appointment 

www.nmbuwritingcentre.setmore.com

http://www.nmbuwritingcentre.setmore.com


Questions?

Visit us in Tårn (T129) or Sørhellinga (SU121, behind the library)

Contact us: writingcentre@nmbu.no


